INSTITUTE OF RISK MANAGEMENT RISK FORUM 2009
PRACTICAL RISK MANAGEMENT IN A TURBULENT WORLD
THE LEARNING ZONE SESSION APPLICATION FORM

Could you present or lead a workshop in the Risk Forum Learning Zone? 
What is the Learning Zone?

The Learning Zone forms part of the programme on Day 2 of the Risk Forum on Wednesday 23 September 2009 at Warwick University and is a series of workshops led exclusively by IRM members to showcase their knowledge, experience and best practice.  We would particularly welcome applications from IRM Special Interest Groups (SIGs) and Regional Groups (RGs) to run workshops to demonstrate their area of expertise. 
What does it involve?

Each session will run for 1½ hours and may be delivered as an interactive workshop, presentation with Q&A, lecture or training session.  It can be on any topic related to the discipline of risk management or associated skills.  Please note that you should be clear in the application form about the format of the session so that delegates can choose sessions of their preference. You can expect no more than 25 delegates per session. You may be required to deliver your session twice – once in the morning and once in the afternoon. Or, depending on how many applications we get, it may be just the once.  

What benefit will this have for me?
If you are selected as a Learning Zone presenter then as well as an opportunity to share best practice, demonstrate support for the IRM, network with 300+ delegates, earn CPD points, and get your name on the programme, you will be entitled to either:  
· A Discounted Full Delegate Place - at £425 + VAT for the full conference programme (21 – 23 September 2008).  This includes the Welcome Evening, keynotes and workshops on Day 1 and Day 2 of the main programme, the Annual Awards Dinner, all food, refreshments and on-site overnight accommodation.

OR
· A Complimentary Day Delegate Place – access to the Risk Forum on 23 September 2008 only.  This includes your Learning Zone session(s) and keynote session, lunch and refreshments.

Please note that the IRM is a not-for-profit organisation and we cannot pay for any travelling costs or other expenses.  

Can I bring someone to assist with my presentation?

If you require a colleague to assist you then they also need to be an IRM member and will be granted access only to your Learning Zone session (and not to keynotes, lunch or other workshops).  Alternatively they can book themselves into the Forum on a full or day basis at normal delegate rates. In the case of presentations from IRM SIGs and RGs please note that you will need to nominate just one group member (who is also an IRM member) as presenter and to take responsibility for the workshop. 
How do I submit an idea?

If you would like to lead a session please submit your idea by completing the attached evaluation form and return it to Catherine Tasker (catherine.tasker@theirm.org) by 
Friday 30 January 2009.  We would prefer to receive your application by email so that it can be easily circulated to the IRM Risk Forum Team.
When will I know if my application is successful?

Each application will be considered upon its own merit by the IRM Risk Forum team against parameters such as the overall programme design and balance and feedback from previous events.  You will be advised whether or not your session has been included by Monday 2 March 2009.  Please do not make any arrangements or advertise your involvement until you have received written confirmation that your session has been included.

INSTITUTE OF RISK MANAGEMENT RISK FORUM 2009
PRACTICAL RISK MANAGEMENT IN A TURBULENT WORLD
THE LEARNING ZONE SESSION – WEDNESDAY 23 SEPTEMBER 2009

APPLICATION FORM

	PLEASE GIVE US DETAILS OF THE LEARNING ZONE SESSION:

	SESSION TITLE

(as it will appear on the delegate brochure and website - maximum 14 words)
	

	MAIN TOPICS TO BE COVERED 

(please give us 3 bullet points – maximum 8 words per bullet point)
	· 

	
	· 

	
	· 

	SESSION FORMAT/STYLE

(please tick ONLY one)

	Interactive Workshop 
	

	
	Presentation with Q&A
	

	
	Lecture
	

	
	Training
	

	SESSION SYNOPSIS

(maximum 50 words – this will go on the website)
	

	TARGET AUDIENCE AND LEVEL OF KNOWLEDGE REQUIRED

(please select ONLY one)
	Introductory / Intermediate / Advanced

	WHY WOULD DELEGATES BE INTERESTED IN THIS SESSION?  (I.E. IS THE TOPIC TIMELY?  IS THE SUBJECT NEW?
	

	KEY DELEGATE LEARNING OUTCOMES
	

	HAS THIS SESSION BEEN DELIVERED AT OTHER CONFERENCES?  WILL IT BE GIVEN ELSEWHERE?  IF SO, PLEASE PROVIDE DETAILS
	

	PLEASE GIVE US DETAILS OF THE PERSON WHO WILL BE LEADING THE SESSION:

	NAME 

(include professional and IRM accreditations)
	

	JOB TITLE


	

	ORGANISATION
	

	BIOGRAPHY 

(maximum 25 words) 
	

	PHOTOGRAPH

(high resolution / 300 dpi)
	Please attach to your email – this will be used on the website

	CONTACT DETAILS

(Mobile telephone number and email address)
	

	DETAILS OF IRM RISK FORUM SESSIONS PREVIOUSLY DELIVERED BY THE PRESENTER
	

	IF YOU WISH TO BRING AN ADDITIONAL PRESENTER TO ASSIST YOU THEN THEY ALSO NEED TO BE AN IRM MEMBER.  DETAILS WILL NOT BE INCLUDED IN THE DELEGATE BROCHURE OR ON THE IRM WEBSITE

	PLEASE TELL US YOUR ROOM/EQUIPMENT REQUIREMENTS

Standard equipment in all rooms is a PC, data projector, screen and a flipchart with pens
All workshop leaders are required to supply their own and any non-standard equipment
All rooms will be classroom style unless otherwise requested.

	PLEASE TELL US ALL THE EQUIPMENT YOU WILL BE USING TO SUPPORT YOUR SESSION
	

	PLEASE TELL US YOUR PREFERRED ROOM LAYOUT
	CLASSROOM/CABARET/HORSESHOE

	WILL YOU BE USING A POWERPOINT PRESENTATION?
	YES / NO

	WILL YOU BE PROVIDING HANDOUTS?
	YES / NO

	ANY SPECIAL REQUIREMENTS, E.G. WHEELCHAIR ACCESSIBILITY

	

	IS THERE ANYTHING ELSE WE NEED TO KNOW?

	


