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Short Course Process Flowchart

The Training Provider (TP) submits a synopsis for each proposed course and CV

y

Synopses are sent onto the review panel to review based on the relevance to the
market, the level of the course (1 — Introductory, 2 — Intermediate and 3 —
Advanced), is the content appropriate to the course and whether they require
further information

y

If the review panel requires further
information the IRM will gather this
from the TP and pass it on

N

If successful the IRM would If unsuccessful we would ask
»| ask the TP to provide the the review panel to submit
course materials for review feedback that can be sent to
the TP
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The TP is more than

Successful TP’s will be welcome to submit one new

askedtoruntwo synopsis to be reviewed
courses and at this point

the IRM will review the
quality of delivery If unsuccessful we would ask

the review panel to submit
feedback that can be sent to

the TP
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Following on from successful The TP has one more chance to
trial runs, the TP and IRM will either include additional information
set dates for future courses. to satisfy the review panel or
Unsuccessful trial runs are submit brand new material
dealt with case by case
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