BOOKING FORM: IRM Personal Development Skills Road Show – December 2009
Please return form via post, fax or email shana.ellis@theirm.org:

IRM, 6 Lloyd’s Avenue, London EC3N 3AX

Tel: +44 (0)20 7709 9808

Fax: +44 (0)20 7709 0716

	PLEASE COMPLETE ALL SECTIONS BELOW


Name: …………………………………………………………………………………………………………………….
Job title: …………………………………………………………………………………………………………………
Organisation: ……………………………………………………………………………………………………………
Address: …………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………………..
Tel: ………………………………………………….. Fax: …….……………………………………………………….
Email: ……………………………………………………………………………………………………………………...
Special requirements: ………………………………………………………………………………………………..
	FEES


	Single Workshops:

IRM Member: £125 + VAT

Non-Member: £140 + VAT
	Two Workshops on the Same Day:
IRM Member: £200 + VAT

Non-Member: £250 + VAT


	WORKSHOP OPTIONS


Please indicate your preferred workshop option(s)

Thursday 3rd December 2009

	9:15 – 12:30 Workshop One: Making a positive difference - the power of personal impact
	


	13:15 – 16:30 Workshop Two: How to negotiate successfully
	


Friday 4th December 2009

	9:15 – 12:30 Workshop Three: How to solve problems
	


	13:15 – 16:30 Workshop Four: Building successful teams
	


Affiliate membership of the Institute of Risk Management is open to all those working in risk management, or with an interest in risk issues, and who wish to be involved in risk management activities as a member of the IRM. There are no formal entry requirements.
Benefits include:

· Economically priced professional study options

· InfoRM, the institute’s bi-monthly magazine and weekly e-supplement. Free to members, InfoRM offers a wide range of technical and news items spanning the full range of risk topics. Members are welcome to submit articles for consideration

· Free IRM member briefings on topical issues

· Free or discounted access to IRM and associated partners’ events and services

· Involvement in Institute activities and the opportunity to learn from other members

· Opportunity to participate in Special Interest Groups

· Opportunity to participate in Regional Members’ Groups

and much more…….

Please visit http://www.theirm.org/joining/JOaffiliate.html to download an Affiliate application form. 

	PAYMENT METHODS and CANCELLATION POLICY


Payment may be made by credit card, cheque or an invoice. 
Please complete the relevant section below:
Credit Card
Please note we only accept cards issued by Visa or MasterCard.

Name of Cardholder: ……………………………………………………………………………………………………..

Visa/MasterCard No: 
Total to be debited £……… 

Expiry Date:
/
Security Code: 
(Last 3 digits on the back of the card)
Signature of cardholder…………………………………………….
Date:………………………….

Cheque
I enclose a cheque for £…………………….

Cheques must be made payable to ‘The Institute of Risk Management’

Invoice
Please tick the relevant box if you require an invoice

Member rate
Non-member rate

Non-member rate + Affiliate membership
Invoicing address if different from above:…………………………………………………………………………

…………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………
CANCELLATION POLICY:
Cancellation of a booking prior to the 2nd November will incur an administration charge of £75 + VAT for single workshops and £120 + VAT for 2 two workshops on the same day.  Thereafter no refund will be given.  IRM is not liable for any costs incurred by attendees in respect of reorganised, postponed or cancelled events.

Please note: Payment must be received before the date of the workshop otherwise admittance will not be permitted. Should you have any questions regarding your registration, please contact Shana Ellis on +44 (0)20 7709 9808 or email shana.ellis@theirm.org
	DATA PROTECTION


IRM holds your personal details on its database and will from time to time contact you with information on IRM events and services by mail, email, phone and/or fax. If you do not want to receive this information from the IRM please tick 

If you do not want your details to be distributed to other attendees at the same event you are booking on then please tick 

On rare occasions IRM may wish to pass your details to third parties so they can provide you with information on products and services which are likely to be of interest. If you do not wish your details to be passed to third parties then please tick 
