The Institute of Risk Management

Job description

Job title: Head of Partnerships
Role overview
Reporting to:

Chief Executive 
Responsible for:
No direct reports
Job type:

Full time: 35 hours

Job purpose
Develop, plan, direct and manage relationships with external partners.

The Head of Partnerships is dedicated to developing and managing the Institute’s strategic commercial partnerships and alliances, in order to generate sponsorship, advertising and sales.  
The Head of Partnerships is a member of the management team.
Job description

Key responsibilities and accountabilities 

Strategy

1. Contribute to strategy through development of partnerships, sales and general business vision and direction.
2. Work with the management team to implement strategic partnerships in accordance with strategy and organisational objectives and budgets.  
Partnerships

1. Develop and implement the Institute’s commercial partnership proposition: create and manage strategic partnerships and alliances with commercial firms, recruitment agencies, head hunters, trade associations and institutes.
2. Work with the Head of Development to develop affinity partnership marketing, positioning the Institute as ‘partner of choice’ in the area of risk education and knowledge.
3. Work with the Head of Services to ensure all partnership agreements are successfully implemented and operationally managed.  
4. Develop an annual partnerships plan and budget.
Sponsorship and advertising
1. Responsible for proactively generating recruitment and commercial advertising for the Institute’s website, magazine and events.

Public and media relations
1. Promote the Institute’s core messages in alignment with strategy developed by the Head of Development.

2. Support the Chief Executive in representing the Institute.

General business development

1. Support the management team in carrying out presentations to key stakeholders.
2. Primary attendance at certain conferences and exhibitions.
General support 

1. Take part and support all operations of Institute, including general office duties such as telephone enquiries, minute taking, postage, refreshments, typing, photocopying and deputising for other staff in their absence.
2. Comply with all health, safety and security requirements in the office.
3. Attend events where required.
4. Undertake other project work as required.
